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engagement requirements of Section 1116 of the Elementary and Secondary Education Act (ESEA),                      

as amended by every Student Succeeds Act (ESSA). 
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Hamilton Elementary School of Engineering & Technology 

__________________________________________  

 

 

 

I,  Michael Pfeiffer.  do hereby certify that all facts, figures, and representations made in this application are true, 

correct, and consistent with the statement of assurances for these waivers.  Furthermore, all applicable statues, 

regulations, and procedures; administrative and programmatic requirements; and procedures for fiscal control and 

maintenance of records will be implemented to ensure proper accountability for the expenditure of funds on this project.  

All records necessary to substantiate these requirements will be available for review by appropriate state and federal 

staff.  I further certify that all expenditures will be obligated on or after the effective date and prior to the termination 

date of the project. Disbursements will be reported only as appropriate to this project, and will not be used for matching 

funds on this or any special projects, where prohibited. 

 

I. Assurances 

The school will: 

• Be governed by the statutory definition of parent and family engagement, and will carry out programs, 

activities, and procedures in accordance with the definition outlined in Section 1116.ESSA; 

• Involve the parents and families of children served in Title I, Part A in decisions about how Title I, Part A funds 

reserved for parent and family engagement are spent; 

• Jointly develop/revise the school Parent and Family Engagement Plan with parents and families, distribute it to 

parents and families of participating children in an understandable and uniform format and, to the extent 

practicable, in a language the parents/families can understand, and make the Parent and Family Engagement 

Plan available to the local community; 

• Involve parents and families, in an organized, ongoing, and timely way, in the planning, review, and 

improvement of programs under this part, including the planning, review, and improvement of the school Parent 

and Family Engagement Plan and the joint development of the schoolwide program plan/School Improvement 

Plan; 

• Use the findings of the Parent and Family Engagement Plan review to design strategies for more effective 

parent and family engagement, and to revise, if necessary, the school’s Parent and Family Engagement Plan; 

• Provide to each parent an individual student report about the performance of their child on the state assessment 

in at least mathematics, language arts, and reading; 

• Provide each parent timely notice when their child has been assigned or has been taught for (4) or more 

consecutive weeks by a teacher who is not certified or licensed; 

• Provide each parent with timely notice of information regarding their right to request information on the 

professional qualifications of the student’s classroom teachers and paraprofessionals. 

 

 

________________________________________________________           _____________________________  

Signature of Principal or Designee                                                                 Date Signed 
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II. Parent and Family Engagement  

 

Briefly describe how the school will involve parents and families in an organized, ongoing, and timely manner in the 

planning, review, and improvement of Title I programs, including: 

 

 

1. How the school will involve parents and families in the decisions regarding how funds for parent and family 

engagement will be used:   

The funds for parent and family engagement are distributed based on family feedback from the academic offerings 

throughout the year.  A comment/suggestion section is provided on each survey which allows the family to offer 

ideas for improvement and how to best serve the family in building their capacity to monitor their child’s academic 

progress.  The School Advisory Council (SAC) provides an opportunity for review and input of the Title I Family 

Engagement budget.  There is an on-going review of the Title I programs on each agenda of the monthly SAC 

meetings.  Representatives are informed of the school’s strengths and weaknesses and able to ask questions and 

make recommendations.  The Administration shares all pertinent information with SAC and seeks input for the 

School Improvement Plan and budget.  The SAC members receive a copy of the proposed funding for the parent 

and family engagement events. 

         

 

2. How the school will jointly develop, review, and revise the school Parent and Family Engagement Plan with 

parents and families:   

The current PFEP is posted on the school web site, placed in the Title I binder located in the front office, and 

displayed in the brochure holder in the front office.  The March edition of the school newsletter solicits parent input 

for the following year’s plan.  Hard copies or Spanish translations for families are available upon request.  The 

school brochure summarizes the PFEP.  It is available for families at the two open houses prior to the first day of 

school.  This brochure is offered at every sign in table for the family engagement events.  Announcements at the FE 

events are made for parent input.  Feedback is requested on the survey forms.  Suggestions/observations from 

teachers and families prior to or during an event provide input on improvement in content, scheduling, and agenda. 

 

 

 

3. Describe how and when the school provides copies of the Parent and Family Engagement Plan to parents and 

families of participating children in an understandable and uniform format and, to the extent practicable, in a 

language the parents can understand, and makes the Parent and Family Engagement Plan available to the local 

community:   

Families have access to the PFEP through the school web site, school newsletters, family engagement events, Title 

I binder, and brochure holder in the front office. 

The school brochure provides an overall summary of the PFEP, as well as general information on Title I, School-

Home Compact, SAC, and school to home connections.  Curriculum night dates (APTT) and SAC meetings are 

listed for the current year.  Based on feedback from the current year’s PFEP, a master calendar is created in May 

for the following school year.  During open house in August, each classroom teacher has copies of the school 

brochure giving the overall summary of the PFEP and a flyer listing the PFEP dates for the first semester.  Families 

receive this initial information prior to school opening. 

 

 

 

4. How the school will use the findings of the Parent and Family Engagement Plan review to design strategies for 

more effective parent and family engagement, and to revise, if necessary, the school’s Parent and Family 

Engagement Plan:  

The goal is always to involve more families in all school events in order to build the capacity of our families.  

Building relationships between the school and home is an on-going process in training staff on presenting the best 

positive and welcoming atmosphere where our families are encouraged to come to their child’s school. 

Using feedback from short survey forms that give families the opportunity to write comments, adjustments are 

made for that particular event for the following year or additions made to the current PFEP.  From the feedback 
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forms, families have indicated that evening meetings are more convenient than events offered during the day.  

There are some events that are offered during the mornings.  The same information is given on two occasions 

during the same week which gives families an option for attendance.  The Family FSA Workshop is offered in the 

morning and the evening as a choice according to the family’s schedule.  A revision was made to this year’s PFEP 

when feedback was received from math teachers that families had indicated a frustration with math concepts and 

how to help their child understand these concepts.  The FE team decided to offer a “make & take” math workshop 

in November.  This event was not in this year’s original PFEP, but was added to meet the current request from 

teachers and families.  Because of the attendance and positive feedback from families, this event will become a part 

of next year’s PFEP. 

 

 

5. How the school will provide each parent an individual student report about the performance of their child on the 

state assessment in at least mathematics, language arts, and reading:   

There will be no state assessment this year (2019-2020) due to COVID-19. 

All report cards will be uploaded into Skyward and hard copies available upon request. 

 

 

(Plan for 2020-2021) Since the results for 3rd grade students on the state assessment are available prior to the end of 

the school year, these performance reports are available immediately in Skyward for viewing.  The results for 

grades 4 and 5 arrive after the school year ends and are posted in Skyward.  The school marquee announces the 

availability of the reports, as well as a notice on the school web site and an email blast to families. If a family 

requests a hard copy, this will be provided by the school.  Hard copies placed in the student’s cumulative folder.  

School administrators are available during the summer months for any questions/clarifications that a family may 

have concerning the state assessment report. 

 

 

6. How the school will provide each parent timely notice when their child has been assigned or taught for (4) or more 

consecutive weeks by a teacher who is not certified or licensed:   

During all Annual Title I Meetings, this information is explained to the families (Right-To-Know).  This same 

information is posted on our school web site.  If there were a teacher that was not considered highly qualified, a 

letter would be sent to the student’s family indicating that the teacher was not certified or licensed.  There has not 

been a situation that meets this stipulation of a timely notice to inform families since all Hamilton teachers are 

considered highly qualified. 

 

 

7. How the school will provide each parent timely notice information regarding their right to request information on 

the professional qualifications of the student’s classroom teachers and paraprofessionals:   

The Right-To-Know information is provided to families during each Annual Title I Meeting via a power point 

presentation.    The Title I power point is posted on the school web site throughout the year so families can access 

this information.  The RTK request on the professional qualification of the teachers and paraprofessionals is also 

explained in the school brochure. 
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III. Coordination and Integration 

 

8. Describe how the school coordinates and integrates parent and family engagement programs and activities with 

other federal, state, and local programs (i.e. Title I, Title III).  

 

Program/Activity  Coordination 

Academic Parent-Teacher Teams (APTT) Parents of grades PreK-5 participate in three curriculum meetings 

throughout the year (Aug./Sept., Jan., April).  These APTT meetings 

connect academic foundational skills to the value of practice and 

good study habits at home. Families receive data for math and 

reading skills, as well as academic activities to reinforce skills at 
home.  Parents set 60-day SMART goals at each meeting, promoting 

ownership and accountability of their child’s learning. 

Kindergarten Orientation 

(on hold due to COVID-19) 

All in-coming kindergarten students are offered the opportunity to 

attend KinderCamp during the summer prior to entering Hamilton 

Elementary for the 2020-2021 school year.  This opportunity 

introduces incoming kindergarten students and their families to 

Hamilton Elementary and orients students to the academic 

kindergarten curriculum.  This opportunity is coordinated through 

Hamilton Elementary and SCPS Title I Department. 

English Language Learners (ELL) Supplemental instructional support provided by Title I will be 

discussed with families during the development of the student’s 

Language Education Plan (LEP).  ELL teachers coordinate with the 

classroom teachers and families.  Translators are available upon 
request for parent-teacher conferences (in person or by phone).  

Translators present a Spanish APTT for all grade levels.  Notices for 

family engagement events provided in Spanish. 

Individuals with Disabilities Education Act 

(IDEA) 

Supplemental instructional support provided by Title I is discussed 

with families during the development of the student’s Individual 

Education Plan (IEP).  Student Study Team members and teachers 

coordinate this support. 

PreK ESE The PreK ESE classes are integrated on our campus.  There is on-

going support by guidance, school psychologist, OT/PT, and speech 

pathologist, as indicated by the student’s IEP.  Hamilton Elementary 

PreK ESE coordinates transition programs for students entering 

regular public-school programs or an ESE program with inclusion in 

the regular education classroom.  Kindergarten teachers meet with 
families to discuss specific learning needs of the students.  Student 

Study Team holds transitional meetings with parents/guardians.  

Families of PreK ESE students are included in all family 

engagement events at Hamilton. 

Title X – Homeless (FIN) Hamilton assists families in attending parent conferences and 

Student Study Team Meetings by providing transportation to and 

from school site.  The school social worker receives referrals and 

completes a needs assessment.  The SSW coordinates with the FIN 

department in helping the family, as well as resources available at 

the school. 

Great Start…Pathways to Success A program representative attends at least two family engagement 

events per year.  A display table providing gift bag, parent education 

information, and parent/child playgroup schedules are available for 

families with children ages birth to three. 

Project ELEVATE Offer information at FE events about identifying gifted and talented 
students; Provide meetings throughout the year for families of gifted 

students to give feedback and ask questions concerning the program 

Add more rows if needed 
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IV. Annual Parent/Family Meeting  

 

9. Describe the specific steps the school will take to conduct an annual meeting designed to inform parents and 

families of participating children about the school’s Title I program, their rights under Title I, student academic 

progress, and parent and family engagement opportunities. 

 Activity/Tasks Person Responsible Timeline 

1 

Establish dates for Annual Title I Meetings on master 

calendar 

Administration, 

Family Liaison, 

Teachers 

May 2020 

2 
Develop agenda, handouts and/or presentation materials that 

include the required Title I components 

Administration, 

Family Liaison 

May 2020 – March 2021 

3 
Create/publicize and disseminate invitations for Annual Title 

I Meeting and Title I updates on FE calendar 

Administration, 

Family Liaison 

May 2020 – March 2021 

4 
Develop sign in sheets for Title I Meeting Family Liaison August 2020 – March 

2021 

5 
Maintain documentation Administration, 

Family Liaison 

May 2020-May 2021 

6 
Develop updated school brochure to address Title I Annual 

Meeting information-families’ rights, SAC, FE updates 

Family Liaison May 2020 – May 2021 

7 

Review previous year’s PFEP Administration, 

Family Liaison, 

SAC Members, 

Hamilton Families 

March 2021 – May 2021 

8 
Post Annual Title I Meeting information on school web site Technology 

Facilitator 

May 2020 – May 2021 

9 

Provide a hard copy of Annual Title I power point in Title I 

binder (front office) & available copies in brochure holder 

(front office) 

Family Liaison May 2020 – May 2021 

 

 

 

 

V. Flexible Parent/Family Meetings  

 

10. Describe how the school will offer a flexible number of meetings, such as meetings in the morning or evening, and 

may provide with Title I Funds, transportation, childcare, or home visits, as such services relate to parent and 

family engagement. 

 

Hamilton Elementary makes available at each family engagement event a listing of Title I Updates which includes 

dates, time, and activities that are scheduled in the future.  We offer a variety of times for parents to be involved, 

either mornings or evenings.  These are the times that families have indicated are the best for attendance due to 

work schedules.   

The Academic Parent-Teacher Team Meetings are offered in the evening by clustering various grade levels (Grades 

3 – 5 one week; grades PreK-2 & ESE the following week).  If a parent is unable to attend on the assigned evening, 

parents are invited to attend the following scheduled APTT night to meet with academic coaches to receive the 

instruction and practice materials.  This information is also shared during Parent-Teacher conferences held 

throughout the academic year. 

These informative, academic activities are offered by classroom teachers and administration.  Parents will be 

involved in similar classroom activities with their child in order to develop an understanding of the Florida State 

Standards that must be mastered at each grade level.   

Spanish translators present APTT for families that prefer the presentation in their first language.  The ELL teachers 

are present for the six APTT/Curriculum nights (primary & intermediate), as well as other family engagement 

events.  STEM activities, supervised by resource and special teams, provide fun, academic activities for the 

students while the families are learning the grade-level academic activities to practice at home (APTT meetings/3x 

per academic year).   
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The Annual Title I Meetings are held on three mornings from August to October 2020.  An additional two Annual 

Title I Meetings are scheduled to be held during spring 2021.  The Title I power point presentation is posted on the 

school web site, as well as placed in the Title I binder located in the front office. 

 

FSA Parent Workshops will be offered on two days in March 2021 – one in the morning and the other in the 

evening. 

Administration offers an open-door policy for parents to discuss concerns/progress.  All family involvement events 

are advertised in the calendar’s upcoming events, Tuesday Take Home Folder, newsletters, school web site, school 

marquee, phone calls and/or emails and School Messenger System (texts).  Since becoming a district-wide magnet 

school for engineering and technology, tours are available to visit specialized classrooms and observe the 

engineering magnet curriculum (Engineering is Elementary).  Families are able to schedule a tour during the 

magnet application period. 

Home visits are made at the request of a teacher, guidance counselor, administrator, social worker, nurse, or                                  

behavior specialist.  This may include a discussion of the student’s academics, behavior, or attendance.  Parent-

Teacher Conferences are conducted in the home if the parent/guardian makes that request or if the teacher has been 

unable to get in contact with the family.  Transportation for a meeting to discuss their child’s academic progress – 

SST meetings or Parent-Teacher Conferences - is provided for those without transportation. 

 

VI. Building Capacity  

 

11. Describe how the school will implement activities that build the capacity for meaningful parent and family 

engagement.  Describe how the school will implement activities that build the capacity of parents and families to 

improve their students’ academic achievement. Describe the actions the school will take to provide materials and 

training to help parents/families work with their child(ren). Include information on how the school will provide 

other reasonable support for parent and family engagement activities as parents and families may request.  

 

 
Content & 

Type 

of Activity 

Person Responsible 

Anticipated 

Impact on 

Student 

Achievement 

Timeline 

How Will You 

Demonstrate 

Effectiveness of 

Strategy/Activity? 

SIP 

Goal 
(1, 2 or 

3)  

1 

Kindergarten 

Night/Title I 

Updates/School-

Home Compact 

Kindergarten Teachers, 

Admin, 

Family Liaison 

School-Home 

Compact/informed 

of expectations 

from school, 

family, & student 

August 

2020 

Sign in sheets, 

Parent review & 

signature for 

School-Home 

Compact 

2 

2 

Open 

House/Grades 

PreK-5 

Distribute Title I 

Brochure & 

School-Home 

Compact 
 

Classroom Teachers, Family 

Liaison 

Information 

provided on Title I 

& School-Home 

Compact 

August 

2020 

Sign in sheets, 

Parent review & 

signature for 

School-Home 

Compact 

2 

3 

Annual Title I 

Meeting – K 

parents 

 

Family Liaison, 

Administration 

Information 

provided on Title 

I; RTK; Student 

Achievement; 

Family 

Engagement;  

August 

2020 

Sign in sheets, 

Power Point, 

Evaluation survey; 

signed Compact 

2 

4 

Academic 

Parent-Teacher 

Teams (x2 per 

meeting) 

APTT Leadership Team & 

Classroom Teachers 

Learning gains on 

targeted ELA and 

Math skills; 

Student data 

Aug./Sept. 

2020, Jan. 

2021, 

Sign in sheets, 

Power Point 

Presentation 

(specific to grade 

3 
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#1, #2, #3 - 

Total of 6 

meetings per 

year 

presented in grade 

level power point 

April 

2021 

level), Data graphs 

shared at each 

APTT session 

5 

Dividend Coffee 

 

Community Involvement 

Representative;Administration; 

Family Liaison 

Parental 

involvement; Title 

I Updates; School-
Home Compact 

Sept. 2020 Sign in sheets; 

Evaluation survey; 

signed Compact 

2 

6 

Annual Title I 

Fall Meeting 

(x2)/all grades 

 

Family Liaison, 

Administration 

Information 

provided on Title 

I; RTK; Student 

Achievement 

Oct. 2020 Sign in sheets; 

Power Point 

Presentation, 

Evaluation survey; 

signed Compact 

2 

7 

Dads & 

Donuts/Reading 

Skills & 

Literacy Practice 

(x2) 

Reading Coaches, Family 

Liaison; Administration 

Improved reading 

skills by 

increasing parent 

involvement 

Oct. 2020 Sign in Sheets, 

Evaluation survey; 

iReady reading 

data 

3 

8 

Engineering 

Showcase 

SAM, Science Coach, 

Classroom Teachers, Students 

Showcase of 

engineering 

projects per grade 
level; Engineering 

challenges for 

families and 

students 

Oct. 

2020 

Sign in sheets; 

Evaluation survey; 

FSA science scores 

3 

9 
Spooktacular 

STEM Stations 

Science Coach, Classroom 

Teachers,  

Science Standards 

– STEM activities 

Oct. 

2020 

Sign in sheets; 

FSA science scores 

3 

10 

Milty’s Family 

Fun Math Night 

(all grade levels) 

Math Coaches, Teachers Math Standards-

hands-on math 

activities 

Nov. 2020 Sign in sheets; 

Evaluation survey; 

iReady math data; 

FSA math scores 

3 

11 

Awards 

Ceremonies 

Administration, 

Teachers 

Student 

Achievement; 

iReady 

reading/math 

Dec. 2020 Sign in Sheets; 

Evaluation survey; 

Signed School-

Home Compact 

3 

12 

E4 Event – 

Spring 
Engineering 

Showcase 

SAM, Science Coach, 

Classroom Teachers, Students 

Showcase of 

engineering 
projects per grade 

level; Engineering 

activities for 

families 

Feb, 2021 Sign in sheets; 

Evaluation survey; 
FSA science scores 

3 

13 

FSA Parent 

Workshops 

(x2)(grades 3-5) 

AM & PM 

sessions 

Reading & Math Coaches Explore the FSA 

portal; 

information on 

student 

achievement 

scores; practice 

packets for 

families 

Mar. 2021 Sign in Sheets, 

Evaluation survey; 

one year’s growth 

in one year’s time 

1 

14 

Annual Title I 
Spring Meeting 

(2nd semester) – 

2x 

Administration, Family 
Liaison 

RTK, Student 
Achievement, 

Title I documents 

Mar. 2021 Sign in Sheets: 
parent input for 

PFEP & Compact 

2 

15 

Moms & 

Muffins/Reading 

Skills & 

Literacy Practice 

(x2) 

Reading Coaches, Family 

Liaison 

Improved reading 

skills by 

increasing parent 

involvement 

Mar. 2021 Sign in Sheets, 

Evaluation survey; 

iReady reading 

data 

3 
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16 

Awards 

Ceremonies 

Administration, 

Teachers 

Student 

Achievement; 

iReady 

reading/math 

May 2021 Sign in Sheets; 

End-of-the-Year 

Evaluation survey; 

Parent input for 

Compact 

3 

Add more rows if needed 

 

 

 

 

 

VII. Staff Development 

 

12. Describe the professional development activities the school will provide to educate teachers, specialized 

instructional support personnel, principals, and other staff in how to reach out to, communicate with, and work with 

parents and families as equal partners, in the value and utility of contributions of parents and families, how to 

implement and coordinate parent/family programs, and in building ties between parents/families and the school.  

 

 

Content & Type of 

Activity 

Person 

Responsible 

Anticipated 

Impact on 

Student 

Achievement 

Timeline 
How Will You Demonstrate 

Effectiveness of Strategy/Activity? 

1 

 

Relationship 

Building 

Administration 

&  

Staff 

  

Decreased 

discipline 

referrals, 

Increased on-task 

classroom 

behaviors 

Aug. 

2020-May 

2021 

Sign in sheets, Discipline referral 

tracking sheets, attendance at 

family engagement events; 

decreased disciplinary referrals 

2 

 

Restorative 

Practices 

 

Administration 

&  

Staff 

Decreased 

discipline 

referrals, 

Increased on-task 

classroom 

behaviors 

Aug. 

2020-May 

2021 

Sign in sheets; discipline referral 

tracking sheets – to show a 

decrease in referrals 

 

School 

Improvement Plan 

Building Parent 

Teacher Trust 

Administration 

& Staff 

Improved % of 

proficiency and 

learning gains 

based on input 

from 5 Essentials 

Survey by families 

and students 

Aug. 

2020-May 

2021 

Sign in sheets; FSA scores; 

attendance at family engagement 

events 

3 

Parent-Teacher 

Conferencing 

 

Teams 

Leaders, 

Coaches 

Building ties 

between 

parents/families 

and the school-

based on needs 

expressed from 

families 

Aug.-Dec. 

2020 

Sign in sheets, signed conference 

forms and School-Home Compact 

discussions; One year’s growth in 

one year’s time 

4 

Faculty 

Title I – PFEP & 

School-Home 

Compact 

Family Liaison Increased 

understanding of 

a Title I 

Aug.-

Sept. 

2020 

Staff explains to families the 

definition of Title I and RTK; 

Parent survey on Title I 

understanding 
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Schoolwide 

Program  

5 

Other Services – 

UCF counseling, 

mental health, 

Social Worker, FIN 

 

Administration  

UCF Lead, 

School 

personnel 

Decreased 

discipline 

referrals, 

Aug. 2020 

– May 

2021 

Semester updates with key school 

personnel; Referrals received 

throughout school year as 

availability allows appointment 

times; referral data 

Add more rows if needed 

 

VIII. Other Activities 

 

13. Describe the other activities, such as family resource centers, the school will conduct to encourage and support 

parents and families in more fully participating in the education of their children.  

 

Due to COVID-19 there will be no offerings for a traditional summer school or 
participation in the 21st Century Grant Summer program. The Assistant 
Principal will oversee the Summer School Distance Learning for the summer of 
2020. 

The academic school year will offer the 21st Century Program for grades K – 5.  
This is an afterschool program that provides instruction, intervention, and 
homework help for students needing the extra academic assistance.  The 
evaluation will be the activity logs on file with the administrator, as well as the 
sign in sheets for family workshops offered throughout the year. 

Academic Parent-Teacher Teams program began during the school year 2015-
2016. The data collected has shown an increase in attendance from the first 
year to this current school year.  Parents overwhelmingly support the evening 
meetings to discuss their student's data, learn about the foundational skills 
taught, create 60-day SMART goals, and receive the educational materials 
needed to teach the goals. Family engagement efforts are aligned to district and 
school level achievement goals, and grade level learning goals are utilized to 
connect families to their child's academic progress. There are three meetings 
(per primary and intermediate grades) a year to build capacity of teachers and 
families to advance student achievement by linking home and school learning. 
Student activities are offered separately from the parent meetings. These 
activities involve STEM-themed stations. 

The Parent Resource Center located at the Early Learning Center offers academic 
activities for families to checkout and use at home.  Hamilton Elementary 
advertises through our newsletters and school web site all district-wide parent 
workshops and activities offered through the Title I Department. 

 

 

IX. Communication 

 

Describe how the school will provide parents and families of participating children the following:  

 

14. Timely notification about the Title I programs: 

The Open Houses are held during preplanning (August 2019). Information concerning 
Title I is on display in each classroom, as well as a copy of the School-Home Compact for 
2019-2020.  During the Kindergarten Open House, a "What is Title l?" brochure is 
available with an explanation by the Family Liaison in each classroom.  The Annual Title I 
Meeting will be held on the first day of school for all families of kindergarten students. 
At the annual Title 1 meetings in October 2019, Hamilton Elementary will provide two 
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opportunities for information about the Title I programs, the curriculum, and 
assessments. Information will be given on how to meet with teachers for student 
conferences. An Annual Title I Meeting will be held on two days in the spring of 2018. All 
parent engagement activities will be listed on parent/student calendar, website, 
newsletter, flyers, reminder labels in student planners, marquee, voicemail, email, and 
text. Teachers will maintain sign-in sheets for all family engagement activities and 
provide a copy to the family liaison who will maintain documentation on the 
dissemination of information, distribution methods, and timelines. A Tuesday Take-
Home Folder is provided to every student. This folder will include all upcoming events for 
building capacity of our families. Copies of the PFEP, SIP, Compact, SPAR, school 
newsletters, and school calendar are available in the Title I Binder located in the front 
office, as well as on the school web site. Academic Parent-Teacher Team (APTT) is a 
program that promotes the school-home learning on foundational skills. Grade level 
teachers communicate with the student’s family daily using the planner concerning 
homework, conferences, and any other concerns.  Many teachers and families 
communicate using emails and texts. 
All Title I documents have the statement (in Spanish) that parents may request a hard 
copy in Spanish.   Flyers announcing timely notification of upcoming family engagement 
events are written in Spanish for families requesting the information be provided in their 
first language. 
The monthly SAC meetings offer a Title I agenda item for each meeting.  Discussions of 
past and upcoming family engagement events will occur at these meetings.  Suggestions 
for improvement on all planned activities are encouraged on how to improve the delivery 
of events, as well as to ascertain if there is interest in continuing to offer the information. 
Surveys are offered throughout the year for input from families.  Any dissatisfaction with 
the plan may be made anonymously and submitted at the front office or at any event. 

 

 

 

 

 

 

 

 

15. Description and explanation of the curriculum at the school, the forms of academic assessment used to measure 

student progress, and the achievement levels students are expected to obtain:   

 

Academic Parent-Teacher Teams (APTT) gives families the overview of the curriculum at each meeting.  The data 

graph indicates the student’s current achievement level, where the student should be functioning (if below grade 

level) and the end goal for that grade level.  The data graph projects the entire academic year for the current reading 

and math foundational skills that are being emphasized.  Parents overwhelmingly support the evening meetings to 

discuss their student's data, learn about the foundational skills taught, create 60-day SMART goals, and receive the 

educational materials needed to teach the goals. Family engagement efforts are aligned to district and school level 

achievement goals, and grade level learning goals are utilized to connect families to their child's academic progress. 

There are three meetings (per primary and intermediate grades) a year to build capacity of teachers and families to 

advance student achievement by linking home and school learning. 

Student-led conferences are held at APTT #2 where students explain all their academic goals.  Families ask questions 

of the student about the data folder.  Each student is well-versed in his/her academic goals. 

At each Annual Title I Meeting held throughout the year, the achievement levels for all grades are presented through a 

power point.  Administration explains the school grade, learning growth, and proficiency, as well as the current year’s 

goals.  This information is posted on our school web site.  Copies of the grade-level achievement on the state 

assessment is housed in the brochure holder and Title I binder at the front office. 

 

16. If requested by parents and families, opportunities for regular meetings to formulate suggestions and to participate, 

as appropriate, in decisions relating to the education of their child(ren): 
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Teachers are available before and after school for a face-to-face conference.  This can be requested by the 

parent/guardian or teacher.  Phone conferences are also conducted at the availability of both schedules.  Teachers 

provide email and phone contacts to families at the beginning of the year.  Through the varied family engagement 

events that foster building relationships of supportive adults for our students, this creates a supportive climate for 

our families to formulate suggestions and participate in decisions relating to the education of their child. 

 

 

 

17. If the schoolwide program plan/School Improvement Plan is not satisfactory to the parents and families of 

participating children, how the school will submit the parents and families’ comments with the plan that will be 

made available to the local education agency: 

Through our school newsletters, families are informed of the availability of the SIP – school web site, school 

information holder (front office), and Title I binder (front office).  Requests for input are solicited from families 

through our newsletters which are sent home monthly and archived on our school web site.  An email and phone 

contact of Family Liaison is listed for the families to contact.  Administration will be informed of any parent input 

provided to the Family Liaison. Our administration has an open door policy for our families, whether suggesting 

improvements or needing clarifications or questioning a part of the plan. 

SAC reviews the SIP draft copy prior to approval for each school year. Each section is discussed with the offer of 

input from SAC members. 

 

 

 

X. Accessibility 

 

18. Describe how the school will provide full opportunities for participation in parent and family engagement activities 

for all parents and families (including parents and families with limited English proficiency, disabilities, and 

migratory children). Include how the school plans to share information related to school, parent and family 

programs, meetings, school reports, and other activities in an understandable and uniform format and to the extent 

practical, in a language parents and families can understand. 

Hamilton Elementary will provide a brochure summarizing our PFEP. It is published in English 
and Spanish. The brochure is provided to parents during the Open House (grades K – 5) and at 
the family engagement events throughout the school year. In addition, there will be hard copies 
in our front office and posted on our school's website. A statement in Spanish is written on all 
handouts informing parents that a request may be made for a Spanish version of the document. 
All flyers for our family engagement events have been translated by our ELL teachers.  These 
teachers know which families have requested a Spanish translation for school information.  Our 
ELL teachers (bi-lingual) will be available for translating as needed, especially on-site for the 
APIT Meetings #1, #2, #3 (Curriculum Nights) and the Annual Title 1 Meetings. For our families 
without transportation or a phone, home visits may be provided by the Family Liaison or 
Administrative Staff. 
One parent of a student is visually-impaired so phone calls are made to this father to insure that 
he is aware of what is offered at the school.   

Documents concerning MTSS/SST will be read aloud to the parents where the school personnel 
is aware of limited reading ability. 
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XI. Discretionary Activities  

 

19. Discretionary School Level Parent and Family Engagement Plan Components: List all the activities that are 

required, but not paid for through Title I, Part A funding (for example, home visits, transportation for meetings, 

activities related to parent/family engagement, etc.) 

 

 Activity 
Description of 

Strategy 

Person   

Responsible 

Anticipated Impact 

on Student 

Achievement 

Timeline 

1 Providing necessary 

literacy training for 
parents from Title I, 

Part A funds, if the 

LEA has exhausted all 

other reasonably 

available sources of 

funding for that 

training 

[Section1118(e)(7)]: 

 

Academic Parent-

Teacher Teams – 
Literacy Foundational 

Skills per grade level 

Classroom 

Teachers, 
Reading 

Coaches, 

Families 

Literacy skills selected 

are aligned with the 
school achievement 

goals so that family 

engagement and 

parent-teacher 

partnerships become 

an integrated effort 

with the overall school 

improvement plan. 

Aug. 2020 – 

April 2021 

2 Maximizing parental 

involvement and 

participation in their 
children’s education 

by arranging school 

meetings at a variety 

of times, or 

conducting in-home 

conferences between 

teachers or other 

educators, who work 

directly with 

participating children, 

with parents who are 

unable to attend those 
conferences at school 

[Section 1118(e)(10)] 

 

Advertise to parents the 

opportunities to meet 

with Administration 
and/or Teacher to 

discuss academics, 

assessments, and 

policies 

 

Provide Parent-Teacher 

conferences in the home 

when there is no phone 

or transportation 

 

Transport family 

member to the school 
for meetings to discuss 

academics 

Principal, 

Parents, 

Teachers, 
Family Liaison 

 

 

 

Family Liaison 

 

 

 

 

 

Family Liaison 

Provide information to 

parents for student 

success 

Aug. 2020 – 

May 2021 

3 Adopting and 

implementing model 

approaches to 

improving parental 

involvement [Section 

1118(e)(11)] 

  

Academic Parent-

Teacher Teams (APTT) 

Administration, 

Families, 

Teachers, 

Reading and 

Math Coaches, 

Family Liaison 

Advance student 

achievement by 

linking home and 

school learning 

Aug. 2020 – 

April 2021 

4 Mental Health 

Counseling Services 

(at school site) 

Offer mental health 

counseling to individual 

students and provide 
support to families 

Mental Health 

Counselor 

Coping skills for 

school and home 

Aug. 2020 - 

May 2021 

Add more rows if needed 
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XII. Building Capacity Summary 

 

20. Provide a summary of activities provided during the previous school year that were designed to build the capacity 

of parents and families to help their children.  

 

 Content and Type of Activity 
Number of 

Activities 

Number of 

Participants 

Demonstrated Impact 

on Student Achievement 

Data Source 

Used 

1 

Annual Title I Faculty Meeting 

(not included in count) 

1 60 Parental involvement: 

Increased student 

achievement 

Staff survey 

2 

Kindergarten Open House/Compact 

Input/PFEP Info 

1 741 Parental involvement: 

Increased student 

achievement 

Brochure, 

Compact, 

PFEP; One 

year’s 

growth in 

one year’s 

time. 

3 

Meet the Teacher/PFEP Information 2 620 Parental involvement: 

Increased student 

achievement 

PFEP 

Handouts – 

brochure, 
Compact; 

One year’s 

growth in 

one year’s 

time 

4 

K Boo Hoo Woo Hoo Breakfast/Title I 

Meeting/Family Engagement Events 

Fall 2018 

 

1 22 Parental involvement: 

Increased student 

achievement 

 One year’s 

growth in 

one year’s 

time 

5 

Dividends Coffee; Title I Information & 

Upcoming Events 

1 37 Parental involvement; 

Increased student 

achievement 

One year’s 

growth in 

one year’s 

time 

6 

APTT #1 Grades 3-5  

 

1 319 Learning gains for ELA 

& math foundational 
skills 

Increased 

scores 
shown on 

Data Sheets 

– math, 

reading 

7 

APTT #1 Grades PreK-2; ESE-Primary 

& Intermediate 

 

1 426 Learning gains for ELA 

& math foundational 

skills 

Increased 

scores 

shown on 

Data Sheets 

– math, 

reading 

8 

Annual Title I Fall Meeting Grades 

PreK - 2 

1 142 Parental involvement: 

Increased student 

achievement 

One year’s 

growth in 

one year’s 
time 

9 

Dads & Donuts/Reading Strategies 

Grades PreK - 2 

1 2nd half of 

Activity #8 

Increased ELA 

achievement 

iReady 

reading 

scores 

10 

Annual Title I Fall Meeting 

Grades 3 - 5 

1 117 Parental involvement: 

Increased student 

achievement 

One year’s 

growth in 

one year’s 

time 
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11 

Dads & Donuts/Reading Strategies 

Grades 3 - 5 

1 2nd half of 

Activity #10 

Increased ELA 

achievement 

iReady 

reading 

scores 

12 

Spooktacular STEM Stations 

Grade-level activities 

K - 5 

1 649 Parental involvement; 

Increased student 

achievement 

Increased 

scores on 

grade-level 

science 
standards 

13 
Milty’s Math Family Fun Night 1 264 Increased student 

achievement 

iReady math 

scores 

14 

Winter Holiday Concert/Art 

Showcase/Title I Updates 

 242 Parent Involvement 

Title I Information 

Increased student 

achievement 

Brochure, 

Compact, 

Upcoming 

Events 

Flyer; One 

year’s 

growth in 

one year’s 

time 

15 

Awards Ceremonies Grades PreK - 5 1 405 Parent Involvement; 

Student Achievement 
Recognition; Title I 

Updates 

Student 

achievement 
scores – 

iReady; 

certificates; 

Title I 

updates, 

Compact 

16 

FSA Parent Workshops 2 32 Parent Involvement; 

Increased student 

achievement 

ELA 

Standards & 

Math 

Fluency; 

student score 

increases 

using 
assessments 

(Gr. 3-5) 

17 

APTT #2 Grades 3-5  

 

1 234 Learning gains for ELA 

& math foundational 

skills 

Increased 

student 

scores on 

Data Sheets 

– math, 

reading 

18 

APTT #2 Grades PreK - 2 

 

1 351 Learning gains for ELA 

& math foundational 

skills 

Increased 

student 

scores on 

Data Sheets 

– math, 
reading 

19 

E4  (Engage in our Epic Engineering 

Experience) 

1 274 Integration of engineering 

design process; Increased 

student achievement 

Improved 

scores on 

grade-level 

science 

assesssments 

20 

Annual Title I Spring Meeting 

Grades PreK-2 

1 157 Parental involvement: 

Increased student 

achievement 

 

One year’s 

growth in 

one year’s 

time 
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21 
Moms & Muffins/Reading Strategies 

Grades PreK - 2 

1 2nd half of 

Activity #19  

Increased ELA 

achievement 

iReady 

scores 

22 

Annual Title I Spring Meeting (Grades 

3-5) 

1 93 Parent involvement; 

Increased student 

achievement 

One year’s 

growth in 

one year’s 

time 

23 

Moms & Muffins/Reading Strategies 

Grades 3 – 5 

1 2nd half of 

Activity #21  

Increased ELA 

achievement 

iReady 

reading 
scores 

24 

APTT #3 Grades K-5 

(VIRTUAL PRESENTATION due to 

COVID-19) 

 

1  Learning gains for ELA 

& math foundational 

skills: Learning packets– 

math, reading skills 

One year’s 

growth in 

one year’s 

time  

 

25 

CANCELED Spring Concert/End-of-

the-Year Family Surveys 

- - Survey offered through 

Google Classroom 

Parent input 

for 2020-

2021 

 

CANCELED End-of-the-Year Awards 

Ceremonies (Grades PreK-5) Parent 

Input/School-Home Compact 2020-2021 

- - Survey offered through 

Google Classroom 

Parent input 

for 2020-

2021 

Add more rows if needed 

 

XIII. Staff Development Summary 
 

21. Provide a summary of the professional development activities provided by the school during the previous school 

year to educate staff on the value and utility of contributions of parents; how to reach out to, communicate with, 

and work with parents as equal partners; the implementation and coordination of parent and family programs; and 

how to build ties between parents, families, and the school. 

 

 Content and Type of Activity 
Number of 

Activities 

Number of 

Participants 

Demonstrated Impact 

on Student Achievement 

Data Source 

Used 

1 

Introduction to Restorative Practices 2 20 Relationship building; 

decreased disciplinary 

referrals  

Staff 

surveys; 

student 

score 

increases 

2 

School Safety 

 

1 60 Creating safe learning 

environment; decreased 

disciplinary referrals 

 

Staff 

surveys 

3 

 

Sanford Harmony 

1 60 Increased on-task class 

behaviors; decreased 

disciplinary referrals 

Student 

score 

increases 

4 

 

Success Criteria/DRA/Differentiation 

in Math/Data Analysis 

4 55 Increased on-task class 

behaviors; academic 

success; One year’s 

growth in one year’s 

time 

Referral 

data 

5 
 

Coding K-1/ELA/Math Intervention 

2 55 Increased on-task class 

behaviors; referral data 

Referral 

data 

6 

Youth Mental Health Awareness 

Kognito Training 

 

1 65 Relationship building; 

decreased disciplinary 

referrals 

Staff 

surveys 

7 

Access Points Training/Math Vertical 

Articulation K-1 

2 60 Increased on-task class 

behaviors; academic 

success;  

Referral 

data 

8 
ALERT Training 1 65 Creating safe learning 

environment;  

Staff 

surveys 
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9 

Circuit Time Training/K-2 ELA 

Make & Take 

2 60 Increased on-task class 

behaviors; referral data 

Student 

score 

increases; 

referral 

data 

 

10 

Winter Conference – Level Up 

Student Participation; Questioning 

Strategies to Activate Student 

Thinking; Rigor Builds Strong 

Relationships; Space Ranger or 

Conversation Ranger; Understanding 

Differentiated Instruction 

5 60 Increased on-task class 

behaviors; academic 

success; student score 

increases 

Student 

score 

increases 

11 

Writing (Primary); Math (gr 3-5); 

Writing review/Data Chats (gr 4-5 

ELA) 

3 55 Learning gains; 

academic success 

Student 

score 

increases 

12 

School Safety & Security Update 1 65 Creating safe learning 

environment; staff 

surveys 

Staff 

surveys 

 

13 

Future Ready Graduates 1 65 Educational pathways 

for academic success; 

One year’s growth in 

one year’s time. 

One year’s 

growth in 

one year’s 

time. 

Add more rows if needed 

 

 

XIV. Barriers 
 

22. Describe the barriers that hindered participation by parents and families during the previous school year in parent 

and family engagement activities. Include the steps the school will take during the upcoming school year to 

overcome the barriers (with particular attention to parents and families who are economically disadvantaged, are 

disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic minority 

background). 

 

 
Barrier  

(including the specific subgroup) 
Steps the School will take to Overcome 

1 Limited literacy 

 

Phone call home; read aloud IEP-related paperwork or 

teacher communication to the parent  

2 Limited English proficiency 

 

Spanish interpreters for conferences, family engagement 

nights, and home visits.  A Spanish translator will be 

available for each grade level for each APTT #1, #2, & 

#3 nights. 

3 Economically disadvantaged 

 

Family Liaison will transport parents to the school site 

for conferences.  Family Liaison will transport students 

who need to go home during the school day because the 
student’s family is without transportation.  Medical 

transportation in coordination with School Board Nurse 

will be done on an as needed basis.(educational concerns) 

4 No transportation or phone 

 

Home visits conducted by the Family Liaison, School 

Board Nurse, and/or School Social Worker. 

5 

 

Visually-Impaired  Phone call home – speak directly with the parent who is 

visually-impaired  

6 No access to internet for middle school magnet 

applications 

Laptops setup at family engagement events during 

October to allow families to complete magnet 

applications online. Intermediate guidance counselor 

offers middle school presentations during the day.  

Families invited to come on campus to access internet in 

completing the middle school magnet application 
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7 Lack of mental health counseling services Underinsured or no insurance coverage; Offer on-site 

mental health counseling services during and after school 

hours; Mental health counselor connects families to 

community services and supports students at school. 

8 COVID-19 – Cancellation of APTT #3 & End of the 

Year Awards ceremonies/5th grade 

Last FE event presented virtually through Facebook Live 

with families able to ask questions and staff available for 

answers, uploaded as an assignment in Google Classroom 
& posted on school web site; Academic practice materials 

available for pick up (grades K & 1) and for mail out 

(grades 2-4) and distribution for “drive up” award 

ceremony (grade 5) 

Add more rows if needed 

 

XV. Best Practices (Optional) 
 

23. Describe the parent and family engagement activity/strategy the school implemented during the previous school 

year that the school considers the most effective. This information may be shared with other LEAs and schools as a 

best practice. 

 Parent and Family Engagement Activity/Strategy Outcomes  

1 

Distance Learning – Virtual Family Engagement Event 

– APTT #3 (grades K-5);  Facebook Live PM Session 

– question/answer format; Google Classroom 

assignment; Academic packets available in front office 

(grades K & 1), mailed to grades 2-4, and distributed at 

“drive up” 5th grade award ceremony 

 

Able to track viewing on Facebook and Google 

Classroom for family participation; Possible platform to 

add to future FE events 

2 

Financial hardship due to COVID - 1 Operating the school food pantry on Tuesdays and 

Fridays for families to receive food bags and snacks for 

their children; Literacy giveaway, summer learning 

packets, and school supplies offered on these two days. 

Add more rows if needed 


